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	PHOTOS
If Applicable
	Senior Executive Service
APPLICATION FORM
	Do not Write in this Space

	1. Family name                                       First name                                          Other names                                     Maiden name, if any



	2. Date of birth (dd/mm/yyyy)

  
	3. Place of birth

	5. Sex

 

	7. Height


	8. Weight


	9. Marital Status:   Single (    Married (    Separated (    Widow(er)
  (     Divorced (


	10. Address

 Telephone No. (           )

Email address:

	11. Have you any dependants?          YES   (   NO   (  If the answer is “yes”, give the following information:

   

	NAME
	Date of Birth (dd/mm/yyyy)    
	Place of Birth    
	Nationality    
	Gender    

	/
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	12.(a)  Name of Spouse:
	
	
	
	

	13. What is your preferred field of work?

	14. For clerical grades only

      Indicate speed in words per minute
	Other languages
	List any office machines or equipment and computer programmes you use.

	
	English
	French
	
	

	Typing
	
	
	
	

	Shorthand
	
	
	
	

	15. EDUCATION.  Give full details     N.B. Please give exact titles of degrees.  Please do not translate or equate to other degrees. 

      A. University or equivalent                        

	NAME, PLACE, AND COUNTRY

Please give complete address
	ATTENDED FROM/TO
	DEGREES and ACADEMIC DISTINCTIONS OBTAINED
	MAIN COURSE OF STUDY

	
	Month/Year
	Month/Year
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	      B. Schools or other formal training or education from age 14 (e.g., high school, technical school or apprenticeship)

	NAME, PLACE, AND COUNTRY

Please give complete address
	TYPE
	YEARS ATTENDED
	CERTIFICATES OR DIPLOMAS OBTAINED

	
	
	From
	To
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	16. List any significant publications you have written (Do not attach)



	17. EMPLOYMENT RECORD: Starting with your present post, list in reverse order every employment you have had. Use a separate block for each post.  Include also

      service in the armed forces and note any period during which you were not gainfully employed. If you need more space, attach additional pages of the same size.  Give

      both gross and net salaries per annum for your last or present post.

      A. PRESENT POST (LAST POST; IF NOT PRESENTLY EMPLOYED)

	From
	To
	Salaries per annum
	Exact title of your post :

	Month/Year

	Month/Year


	Starting


	Final


	

	Name of employer :


	Type of business :



	Full address of employer:

Email address:
	Name of Supervisor:



	
	Number and kind of employees supervised by you:


	Reason for Leaving:



	DESCRIPTION OF YOUR DUTIES

	

	      B. PREVIOUS POSTS (IN REVERSE ORDER)

	From
	To
	Salaries per annum
	Exact title of your post :

	Month/Year

	Month/Year


	Starting


	Final


	

	Name of employer :


	Type of business :



	Full address of employer:

Email address:
	Name of Supervisor:



	
	Number and kind of employees supervised by you:


	Reason for Leaving:



	DESCRIPTION OF YOUR DUTIES

	

	From
	To
	Salaries per annum
	Exact title of your post :

	Month/Year

	Month/Year


	Starting


	Final


	

	Name of employer :


	Type of business :



	Full address of employer:

Email address:
	Name of Supervisor:



	
	Number and kind of employees supervised by you:


	Reason for Leaving:



	DESCRIPTION OF YOUR DUTIES

	

	From
	To
	Salaries per annum
	Exact title of your post :

	Month/Year

	Month/Year


	Starting


	Final


	

	Name of employer :


	Type of business :



	Full address of employer:

Email address:
	Name of Supervisor:



	
	Number and kind of employees supervised by you:


	Reason for Leaving:



	DESCRIPTION OF YOUR DUTIES

	

	From
	To
	Salaries per annum
	Exact title of your post :

	Month/Year

	Month/Year


	Starting


	Final


	

	Name of employer :


	Type of business :



	Full address of employer:

Email address:
	Name of Supervisor:



	
	Number and kind of employees supervised by you:


	Reason for Leaving:



	DESCRIPTION OF YOUR DUTIES

	

	18. Have you any objections to our making inquiries of your present employer?                                  YES     (    NO   (


	19. Are you now, or have you ever been, a permanent civil servant in your government's employ?    YES     (     NO   (


      If answer is "yes", WHEN?
 

	20.
REFERENCES:
List three persons, not related to you, and not current United Nations staff members, who are familiar with your character and qualifications.
Do not repeat names of supervisors listed under item 27. 

	FULL NAME
	FULL ADDRESS, FAX #, and EMAIL
	BUSINESS OR OCCUPATION

	1.


	
	

	2.


	
	

	3.


	
	

	COMPETENCY ASSESSMENT
Generic Competencies; Leadership; Managing Relationships, Managing Teams, Communicate Effectively; Achieve results

	Kindly describe your leadership potentials from the standpoint of developing strategic direction for your organization based on sound judgement, conceptual ability, integrity and fairness, commonsense, a broad range of information input to inspires others to adopt a shared vision.



	How would you be able to manage a team by inspiring a working environment free of discrimination, sensitive to gender and cultural differences, promotes family and work balance, adopt a learning culture and maximizes the full strengths and competencies of all team members?



	Discuss your ability to manage relationship to proactively build networks, partnerships and effective working relationships with Staff, supervisors, government officials and external partners in a tactful, diplomatic and sensitive manner.


	How do you understand effective communication? Would you be able to present and speak clearly, demonstrate well developed writing skills, listen to and respect the views of others and relies on communications to advocate for results.


	Would you be able to achieve results? Would you be able to ensure that the organization has adequate resources and capabilities to deliver on its mandate and that all staff perform at their appropriate performance levels to contribute to overall results in an environment of continuous change.


	22.  I certify that the statements made by me in answer to the foregoing questions are true, complete and correct to the best of my knowledge and belief.

       I understand that any misrepresentation or material omission made on a Personal History form or other document requested by the Organization renders a staff member of the United Nations liable to termination or dismissal. 

        DATE:___________________________    _________           SIGNATURE:  __________________________             ___       _____________

                                       (dd/mm/yyyy)



	N.B: You will be requested to supply documentary evidence which supports the statements you have made above.  Do not, however, send any documentary evidence until you have been asked to do so by the Organization and, in any event, do not submit the original texts of references or testimonials unless they have been obtained for the sole use of the Organization.  




Unless otherwise specified please return completed form to Office of Senior Executive Service, Civil Service Agency


